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\ pated: B0- 0 ’/”J.) /)[/‘r

Mk No.COE/ 20 b 7 12019,

To
The Principals, » .
Al Affiliated Colleges under Utkal University
session 2019-20 and adoption of

s in academic
ive and Logical

i i i | UG-CBCS Syllabu :
Sub. Regarding adoption of Revised Model U y : ‘and el e (Quantilat

SECC-| paper (Communicative English — Special Course
Thirking) in 2019-20 academic year for 2" year students

Letter No.675/57/OSHEC, dated 16.02.2019 and No.679/57/OSHEC, dated 16.02.2018.

Ref:
Sit/Madam, - . . ; ) .
in conformity with the recommendation of Odisha State Higher Educalion Council, ang approval of

del UG-CBCS Syllabi uploaded in the Website

Academic Council, Utkal University has accepted the Revised Mo
of DHE. Govt. of Odisha (www.dheodisha.gov.in). The syllabus will be followed by all affiliated colleges pursuing

UG courses in Arls, Science and Commerce under Utkal University from the academic session 2019-20, i.e. for the
students of 1% Year Arts/Science/Commerce of 2019-20 admission batch under CBCS system.

Further, il is requested that the World Bank assisted OHEPEE affiliated colleges of Utkal Universily are to
ensure adoption of Communicative English — Special Course as SECC-I and Quantitative and Logical Thinking as
SECC-Il for the 2™ Year student (admission batch 2018-19) in their odd and even semester respechvely in the
academic session 2019-20.

All such colleges are requested to lake following preparatory steps for such students.
A class size of 64 students be made for bolh lhe papers for effective pedagogy and adequale class rooms

(aj
be earmarked accordingly.

(D} The grouping of 64 of all 2™ year students be done by appropriately combining students offering Core and
Pass {General) of different streams ’

(c) Autonomous colleges may consider offering SECC-I and Il boih in odd and even seimesters so thal the

trained faculty may be utilized effectively.

L
EXA%\:‘A/\I'I NS

M
emo No.COE/ S0 L1 g 12019, Dated: 0. TZL. Do q

Copy to :-
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5 P.: gh\:;:;r:acnr;a(:‘isfc. BhL.:bar?eswar for kind information and necessary action.
Ve by gl;) ::;okl:nd mformat'ion‘of the Vice Chancellor/P A. to Regqistrar for kind information
5 Registars of . e er-of Exgmm?tlons for kind information of Contioller of Examinations: and
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Higher Educa

Q_tao‘s‘(\f\‘%e*‘z@) ment of Odisha
Govern Hoft Department

Ly\ N 165035 .. | HE, Dated ... oE T

. o PRTER SO |
|6 HE-PTC-MISC-0004-201 5 .

From:
Dr. Mihir Kumar Das, OES(l)

performance Tracking Cell

To
The Principals
All Degree/Autonomous/Model Degree Colleges

Sub: Implementation of “Common Minimum Standard” (CMS)

Guidelines, 2019-20.
Ref: (i) HE-COOD-F’G-0029112-19389!27.07.12 b)
(iiy VII-HE(P) 14/20'12-23733/HEI26.09.12 -

Madam / Sir, .
in continuation to the above letters, | am directed to enclose; herewith the
detailed guidelines on “Common Minimum Standard” (CMS) for your kind knowledge
and strict implementation. Any deviation from this will be viewed seriously.

This is for your kind information and necessary action. .
Yours faithfully, @
A o\

Officer-In-Charge, g
Performance Tracking Cell

Memo No/g‘.’r:’("é ..... / HE, Date %"!NT

Copy forwarded to the Director Higher Education, Odisha/ All Regional

Directors of Education for information and necessary action. Director, Higher
Education is requested to circulate the same among all concern. /
Ofﬁcer-@rga

Performance Tracking Cell

Memo No..../fa:fq‘ / HE, Date Q??:Mo\

Copy forwarded to P.S. to A.C.S., School and Mass Education Dept. for kind
information of A.C.S.

Officer-In-Charge,

Performance Tracking Cell

Memo No....’fm / HE, Date .3!.'.#.‘.3.“] ......

.................
.

Copy forwarded to The Registrar, Utkal University / Berhampur University /
Sambalpur University /Ravenshaw Deemed University/ Fakir Mohan University /
North Odisha University/R.D Women's University/Khallikote University/ G.M
University/State Odisha Open University for information and necessary acti§§/

Officer-In€Charge,
Performance Tracking Cell

Memo No..... /595}'7 / HE; Date 9/¥' ....... ;

~ Copy forwarded to - The Chairman, Council of Higher Secondary Education,
Odisha/Accountant General, Odisha/ Controller of Accounts/Director, Lwﬂd

Audit for information and necessary action.
Officer-In-Charge,
Performance Tracking Cell




The following guidelines
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Common Minimum Standard (CMS) Guidelines, 2019-20

shall

srant)/Autonomous Colleges of the state)

Common Academic Calendar: 2019-20

be strictly followed by all

Govt. / Non Gowt.

/.

(Aided/Block

Si# | Subject Time Line
i Reopening of College after Summer 18.06.2019
\ \ Vacation of 2018-19
ii. Commencement of Classes
+3,2" Year 18.06.2019
+3, 39 Year -do -
P.G., 2" Year -do-
+3, 1% Year 08.08.2019
P.G. 1% Year 01.08 2019
il Parent-Teachers Meet
+3 1% year 07.09.2019
+3 2" Year 14.09.2019
+3 3" Year 21.09.2019
v College Students’ Union Election Election to students’ Union & other societies will be

held on one day for all colleges and universities in a

single date to be fixed by the Govt.

F \ Puja Vacation

03.10.2019 to 13.10.2019

Vi Mid Semester Examination
Odd semesters(1%,3,5")
Even Semester (2,4",6'")
End Semester Examination
Odd semesters(1%,39,5%)

Even Semester (2¢,4",6%)

Last week of September- 2019

1%t week of February-2020

1% week of December-2019

By last week of April-2020

\vii \ X- Méss Holiday

25% December 2019

" CMs Guidelines 2019-20
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/ .
viij Annual Sports / Cultural Week to. 02.01.2020 to 15.01.2039
conduct all competitions & functions
[ ix

i i i 3/PG - As notifieq by C -
f forms for University Exam + Y Concern Univers:
Filling up of fo Colicgn ty 7 AUYOnOmQuS
[x Alumni Meet 1* week of January 2020
xi Publication of Result : ’ Within 45 days from1

Semester exam. subject to ublicat;
. . Publication of last Sem.
+3/PG 17,231 4th 51 6th Sem Exam Exam. in 2M wee of May 2020

i Total No. of Holidays 72 days, excluding Sundays

xiii Total No. of Reserve Holidays Maximum 2 days

v Total No. of Teaching Days Minimum 180 days

IIE Summer Vacation 9™ May 2020 to 16® June 2020

(N.B : - The above time line may be modified by the Government ag and when required)

2. Admission:

(i) All admission into degree classes shall be done strictly as per e-admission Procedure ang datelines
announced by the Gowt. ’

(ii) College profile must be uploaded in the e-

(iii) As per Gowt. Letter No.27546 dt14.09.2009 angd
other related fees, e€xamination fees, certificate fees shal
who are blind and use Braille for studies / hearing impaij
disability more than 75%.

all types of fees including application fees, admission/re-admission fees [Auition fees ,examination fees
.hostel admission fees Jlaboratory fees ,college development fees etc.(Govt.letter no.: Resolution
NO.23836/HE/ Dt.29.10.2015 &19226/HE/ Dt.14.07.2016]

3. Time Table:

Time table shall be prepared by each college as per the following guidelines:

SI. | Subject

No.

i Duration of one period of Theory(general) class o 45 Min
2|Page CMS Guidelines 2019-20

|\




, i [ Duration of one period of practical class

\ 3 x 45 Min (3 periods)

No. of students in a section

128

v

No. of Students in a Practical group in +3 Class

16

\
\
1

Vi.

vii.

viil.

4. Lesson Plan & Progress Register:

iv.

One teacher shall be allotted maximum 30 periods per week.

The classes must be held only in the respective rooms as per time scheduled in the time table.

All teachers shall be assigned classes on every working day of a week. Similarly each student must
have theory classes on every working day of a week.

Names of teachers should be reflected in the time table against respective classes allotted and
the time table must be uploaded in e-space for information of the Govt./DHE/RDEs.

Lesson plan as per the syllabus shall be prepared by each teacher for the papers / units allotted
to him/her. It should be reflected in the “Lesson Plan-cum-Progress Register” of the tefacher
meant for theory portion .Separate progress register shall be maintained for each laboratory to

record the progress of practical courses.

Progress of theory portion of the syllabus shall be maintained by each teacher in the individual

“Lesson Plan-cum-Progress-Register” as communicated to you earlier vide

letter No.

19389/HE/27.07.12. It should be strictly followed by each teacher. The progress register shall be

signed by the concern HOD on the last working day of every week and by the Principal on last
working day of every month.

Students’ Attendance:

Students’ attendance shall be maintained by each teacher in each class and put his/her full
signature with date.

The common practice of maintaining students’ attendance.should be followed.

A format for the same is given below :

Roll no.

Name

18.06.19

19.06.19

20.06.19

21.06.19

BA17001

P. Samal

2

4

BA17002

G. Murmu

X

X

BA17003

K. Panda

2

3

Full Signature of Teacher with date

For every absent a ‘X’ mark shall be given and the present total attendance shall be recorded.

College students have to attend at least 75% of available classes failing which they shall not be
,allowed to appear in end-term examination. Student attendance must be monitored on monthly
basis and parents of students not attending 75% of classes must be contacted over

phone/SMS/postcard, etc. Guidelines/instructions issued.in the past by this Department or its .

3|Page
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Directorate/ Re

Bional Directorates |
vide Letter No.

n this regard, all the previous orders
13559/HE/pt 5t

are hereby Superseded|
July 2019).
Parent

examinations must be notified
ght , at least 15 days prior to such

ili.

must be maintained,
8. Library, Lahoratory and Common Infrastructure Facilities;

Every college should ha
and journals,

P in different colleges must be fully utilized, The maintenance of
e like other laboratories,

general classes, students and staff common room, office, favatory, ‘
e made available properly, .

The college campus should have wal| boundary.

Language Laboratories will b
Adequate infrastructure for
drinking water facility etc, b

Vi,

vi.

vii. Every college should have its office , library angd laboratories e
computer, printer each with internet facil;

Quipped with at least one
ty.

viii.

4.‘ ; a_.g_é.u — e

CMS Guidelines 761672 0




1n'p.ugust,2019.lt should be disabled

ber security pudit of the WEbSitezl:;:’f;/ZB.Oﬁ.lg)
‘ndly refer: Letter No.130 - o P
s V ised and certified BY an enginee’ not b€
s0 building ould be 2 perwse 3 Necessa ction shoul pe taken for
u - . l
:emo\it.ion/repairing of unsafe buuldmgs/stru .
i ff
dule for work f lmstenal (ClericalGrade) sta |
s - - ned specific works / section 10 deal with-
All min‘tster‘ta\ staff of the college ghall be assigne sp | d
i n
ission, | c/TC or any other gnevance a
or admission ! ue of CL her £r%
" App\'\cat'lons e e ¢ i ' rtment / DHE or any other mstntutnons shall be
yardians et Jletters from her Educat'.onD partm _ o e
greg,‘us.tered in the diary register and acknowled ment shall be given t0 e app
' he Govt. DHE,
As e-despatch system has been introduced by the Govt., the lette:n fc:'ofrn :n e co,ncem
RDEs, and Universities etc. should be verified everyday and downloade€ ro
websites.
i, Theactivity of each section shall be displayed for the information of students’ and guardians.
w.  Subject wise applications shall be marked by the principal to concern ministerial staff for

preparation of notes / compliance report etc. within specified timeline.
]

10. fFinancial and Service Matters:

i All purchase for the college / departments should be doné with due procedure as per GFR Rule-
g of the academic

2005 and Odisha F.D circular No.4939/13.02.2012, preferahly in the beginnin
session under the supervision of the purchase committee .

ii. payment against purchase should be made within specified time from the date of supply through

RTGS/NEFT or account payee cheque only.
jii. Cash Book & DCR should be maintained properly.

. Collection of different fees from students should be preferably through e-transaction/dem d
draft/ bank challan In case of manual collection of cash the daily collection shall be deposit :in
the college account on the same day as far as practicable and cash in hand should bep . Ffd N
Under unavoidable circumstances the cash in hand should be kept in the college lo ':‘(VO' ejd-

separate triplicate keys with the Principal , Accounts Bursar and Accountant . : cher with

V. Tohnet(r:]aslh l‘iz;ok ar;d the Pass Book of the college account should be commensurate with each othe
e last day of every month and the financial year also Ch [ i
.Cheques issued, but actuall
not encashed from the account against it shall not be considered for this purpose i

t d iti nc a

g I ~ g L] g ] T v
ear.
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Xi,

XIi.

mandatory,
Xii.  No additiona| remu i
teaching staff, exce

Xiv. All Aided Non Gowt, colleges incly
Accounting Procedyr
same strictly.

ding 488 g 662 Categories are brought under
e Automation ) of fin

CAPA (College
ancial mattersg and Principals should |

mMplement the

vi.

Vii.
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viii.  Special attention should be given for dlsdplihe

women'’s college. CC camera must be installed in collegel hostal
unwanted persons.

Activities affecting security and privacy of students in hostel and college campus of women's
college shall be strictly prohibited.

12. Proctorial system :

Proctorial system must be strengthened. Each teacher must be assigned a group of students and he will
act as friend, philosopher and guide of these students. He will keep the record of attendance and also

academic achievement of his group. He will also remain in touch with the parents/guardians of the
students.

13. Preservation of Records and Assets

A master data base register to enlist all the registers, records, files used by different departments,
library, office etc. shall be maintained.

The master database register and G.B. resolution books shall be kept by the Principal only, in case
of Govt. & Non. Gowt. aided colleges. For missing/damage/any tampering of these, the concern
Principal shall be held responsible.

ii. Al files and registers shall be numbered serially and acknowledgement bf the custodian should
be obtained in the master data base register.

Annual stock verification of office/Library/ practical departments should be conducted at the end
of the session and the updated stock registers must be signed by the Principal.

Irreparable damaged articles like furniture/electronic items etc.if any should be disposed off
through public auction.

14.  Updation of data through on-line PIMS formats .
i.  AsperGovt. Letter No. 23733 dt. 26.09.2012 & 7109/HE/23.03.19, data should be updated regularly
in respect of teaching and non teaching staff, infrastructure position of the college and fulfillment of CMS

li All colleges should regularly update the on-line PIMS formats of the college. .

15. Private Tuition and working Hour :

i. No teacher can engage him/herself in private tuition/coaching or insist/ compel the students for the

same. No Non- teaching staff also can run pvt. Coaching/Tuition institution or insist/compel the students
for the same.

ii. The concern Principal shall take an undertaking from every teacher/Non-Teaching staff to this effect in
the beginning of the academic session.

iii. The violation of the above instructions should be reported to the Govt./DHE/RDE immediately.

iv. Common staff attendance/Biometric attendance for all Teaching/Non-Teaching staff should be
maintained and placed near the Principal’s chamber to put their signature/biometric attendance to
ensure the presence of such staff in the college, even there is no class/ specific administrative work. The

scan copy of the attendance/Biometric attendance report must be sent to the concern RDE through e-
mail, at the end of every week.
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on teaching
,unless it is

V- All letters
shoyj
staff sh be . s i
Wi ::uc;d be Eputeus’:bm'tmd through e-mail/Regd post/Speed post and no teaching /n
©so by Specialo HE dept /DHE/RDE ete for submission of such letters/documents
Messenger ang especially teachers should not be deputed for this.

1e. UGC/RUSN

< Or non- s

ible forggo:,;ta;ded degree college should try to be covered under 2(f) and 12(b) of U(:?.C
utilization cer;?ﬁm UGC. The grant received from UGC should be utilized properly with
— ca i At i
li. It has beep, made m te should be issued in time under intimation to the Govt.
Steps should be taken by tha
reaccreditation.

ndat itati
B go‘::f\; b: the UGC for every degree college to obtain NAAC accreditation.
- @nd non govt. degree colleges for NAAC accreditation and subsequent

S The utilization Certificate in

infrastructure assistance, assistance fofspeu of Grant received from Higher education departmen po

must be submitted immediately; otherv:JiurChase Oflaboratory equipment / furniture et./RUSA grant ete

with unspent amt. if any against grant‘.-ese’the next allotment to the college will be stopped. UC slong

development of laboratory /libra celved from the state gowt. during 2018-19 or prior to it for the
ryetemust e submitted within one week from the date of issue of this

order positively, if not submitted earlier .
17. Always visit the e-Despatch, website of Higher Education Department(www.dheodisha.gov.in

,UGC website (www.ugc.ac.in) , NAAC website (www.naac.gov.in) and the website of concern University

for day to day updating the information.

S 2} 71
Commissioner-cum-Secretary
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